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Name of Employee: Position:
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Further to your interview on ...............cccceeen..... (Date), I have reason to issue a First / Second

written warning as to your future conduct.
Reason (s):
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(Continue on another sheet if necessary)
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HR Manager: Date: Signature:
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Declaration:
UL

Any recurrence of the above or any other breach of discipline, you will be issued with a further warning
and, if there 1s no improvement in your record future, disciplinary action could include dismissal.
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I confirm that I have received a copy of this written warning
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Employee Signature: ........................ Date: ........................
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To be retained in employee’s file
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